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Creating an Account — New Applicants 
Applying for a Job—New or Return Applicants 

 
Introduction:  
 
When you apply for a position for the first time with the Executive Office of Labor and Workforce 
Development (EOLWD), you will need to create an applicant account. These instructions will aid  
you in providing the requested information to create your account and apply for a job.  
 
Before you begin, there are a few items you will want to have ready, either on the hard drive of the 
computer you are using or on a removable disk. These items will be required for applying for all 
positions with EOLWD. They are:  
 

Cover letter  
Resume  

 
You should also be aware that answers to many of the questions you will be asked are required.  
These questions are marked with an asterisk (*). The system will prompt you when you have omitted 
required information. 
  
To get started, follow the Instructions below to create an account where information about you will  
be stored. This information will be utilized for each position to which you apply. 
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